[Insert School Logo]

Report on Tender Evaluation Process
	[Date] 

1. Name & Address of Contracting Authority 
Board of Management [insert school name and roll number]
 
2. Subject Matter of Contract 
Call for Tender for the provision of Hot Meals under the School Meals Scheme to [insert school name and roll number]	Comment by Author: Insert your CFT title, as advertised on eTenders.
 
3. Value of Contract 
The Contracting Authority estimates that the expenditure on the Services to be covered by the proposed may amount to some [insert value excl. VAT, as advertise on eTenders] over the Term and any possible extensions. Tenderers must understand that this figure is an estimate only based on current and future expected usage. 
 
4. Competitive Procedure 
This public procurement competition (the “Competition”) is not divided into lots.
Tenderers must be able to meet all services requirements as stated in the CFT. If the preferred Tenderer cannot meet the requirements, the Contracting Authority has the prerogative to award the contract to the second highest ranked Tenderer.
Any contract that may result from this Competition (the “Services Contract”) will be issued for a maximum term of 3 years. A contract will be awarded to a single service provider, who is deemed to be the most economically advantageous tender, in accordance with the award criteria set out in Part 3.3 of the CFT.
In submitting a Tender, Tenderers must ensure that their Tenders meet the requirements as stated in the CFT.
 
5. Electronic Communication 
Electronic communication includes the advertisement of the CFT, the Tenderers’ submissions and any clarification sought by either party.
[Record that all communications were conducted via eTenders and given clear deadlines for responses. Record if any clarification was sought by either party and describe if a response was provided, including timelines and if it was a satisfactory response or if no response was provided, for example].
 
6. Conflicts of Interest 
[Record if any conflict of interest was identified as part of this tender procedure].
 
7. Prior Involvement of Candidates or Tenderers 
[Record if the school has dealt with any of the tendering companies previously].  

8. Tenderers
Names of all Tenderers 
[bookmark: _Hlk99351706]→ [Insert name of Service Provider A].
→ [Insert name of Service Provider B].
→ [Insert name of Service Provider C]. 
→ [Insert name of Service Provider D]. 
 
9. Outcome of the Evaluation (scores and reasons)

Names of ranked Tenderers, marks awarded and reasons
→ [Insert name of Service Provider A].
→ [Insert final marks awarded Service Provider A].
[Insert reasons for the marks awarded to this Tenderer]. 

→ [Insert name of Service Provider B]. 
→ [Insert final marks awarded Service Provider B].
[Insert reasons for the marks awarded to this Tenderer]. 

→ [insert name of Service Provider C].
→ [Insert final marks awarded Service Provider C].
[Insert reasons for the marks awarded to this Tenderer]. 

Names of rejected Tenderers and reasons
→ [insert name of Service Provider D].
[Insert reasons for rejecting this Tenderer]. 
 
 	 
10. Tender Award 
Name of preferred Tenderer and reasons for awarding a contract
→ [Insert name of Service Provider B].

[Insert reason for awarding a contract to this Tenderer. If a contract is not being awarded, delete this section and use the below.]. 

11. Decision Not to Award
Reason not to Award 
[Where applicable, insert reason for not awarding a contract. If awarding a contract, delete this section. If not applicable, i.e., if a contract is being awarded, delete this section.].
 
 
Signed: _____________________________________	 	Date: _______________________
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